BRT GROUP-PFW 

Taxes Charged & Tax Exemptions

It is very important that we charge our customers the proper taxes on purchases made in our store.  Failure to do so can result in not only being responsible to pay any tax that wasn’t collected properly but we can also be subject to penalties and fines.  Please make sure that all staff are aware how/when taxes are to be charged.

In general, any product/service that is sold in our store are subject to HST.  There are very few exceptions.  
When it comes to discounted items or coupons the following applies:  

· Manufacturing Coupons for a Specific Single Monetary Discount (Staff Feeding, dollar off coupons) – these coupons are treated like cash, taxes are charged on the full price of the items before the coupons are applied.  
· Manufacturing Coupons for Non-Specific Monetary Discount (% off) – taxes are charged on the price of the items after the discount has been applied.
· Manufacturing Coupons for Non-Specific Monetary Discount (Buy one get one free, Buy 2 get one free, etc.) – taxes are charged on the price of the items after the discount has been applied. 

· Frequent Feeder Cards – no taxes are charged on the free bag.  

· Staff Discount – taxes are charged on the price of the items after the discount has been applied. 
· Senior/Military Discount – taxes are charged on the price of the items after the discount has been applied.

· Near/Expired Food – taxes are charged on the price of the items after the discount has been applied.  

· Any other items that are discounted at the store level – taxes are charged on the price of the items after the discount has been applied.

 
HST Exemptions are to be issued only to the following (must be charged GST 5%):
Status Indians/Indian Bands 
When they supply a Treaty Number (Status Card) they are exempt from paying the 8% portion of the HST.  You must record their exemption # on the receipt (the till will automatically ask for it when you hit the button).
Full taxes are exempt with status card when delivered to a reserve ONLY
Federal Government Departments

They are exempt from paying PST when buying supplies for use in their departments (eg, RCMP when buying food for their canines).  The exemption does not apply to items purchased for their own personal use.  You must record their exemption # on the receipt (the till will automatically ask for it when you hit the button).  

** Keep a receipt copy and staple to the cash out sheet ** 

 If you are ever unsure whether you should collect the taxes on a purchase, please contact Head Office.
Signed:

Name (print)   

Title


Signature

   Date 
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